The CYROI is Recruiting a European Projects Manager to Join Our Team Starting November 1, 2025!


Please send your applications to the following addresses: v.tirvassen@cyroi.fr and e.jestin@cyroi.fr.

The CYROI aims to expand its Research and Innovation (R&I) activities internationally. It has been awarded its first Horizon Europe ERA TALENT project, “FOCUS-4R,” involving 11 academic and non-academic European partners. The EU-projects Manager will support the GIP CYROI’s research and innovation stakeholders in this new mission.

MAIN RESPONSIBILITIES :
Mission 1 (80%): Management of the ERA TALENT FOCUS-4R Project
· Support the coordination team of the European ERA TALENT FOCUS-4R project.
· Ensure the administrative, financial, and legal implementation of the project and monitor its work plan.
· Oversee the production of deliverables and coordinate the drafting of activity reports.
· Assist the GIP CYROI coordination team and FOCUS-4R project partners with administrative aspects, ensuring compliance with Horizon Europe rules and procedures.
· Coordinate the preparation, consolidation, and submission of financial reports in collaboration with relevant departments, adhering to deadlines set by the European Commission.
· Ensure that all supporting documents are properly prepared and retained by the GIP CYROI and each partner for potential audits.
· Support the coordination team in communications with the European Commission and the consortium.
· Participate in implementing internal (e.g., emails, videoconferences) and external communication actions (e.g., press releases, website coordination, newsletters).
· Prepare, monitor, and update project management tools (e.g., methodological procedure guide, collaborative website).
· Organize and manage communications for consortium meetings, conferences, seminars, and workshops.
· Draft agendas and minutes for consortium meetings.
Mission 2 (20%): Development of R&I Projects
· The EU-projects Manager will be responsible for monitoring, developing, and negotiating proposals in response to regional, national, and European calls for projects.
· Conduct monitoring and disseminate targeted information on funding opportunities.
· Advise and support GIP CYROI research teams in preparing project proposals in response to calls for proposals.
· Assist research teams in identifying relevant calls for projects, finding partners, and aligning proposals with their needs.
· Support the setup of European projects, focusing on financial, administrative, and legal aspects.
· Review proposals, provide guidance on project structuring, and assist in drafting non-scientific sections.
· Manage consortium agreements for selected proposals.
· Participate in awareness-raising activities for laboratory staff.
· Engage in regional professional networks dedicated to the European Union and promote funded projects in collaboration with the communication department.
REQUIRED SKILLS :
· Education: Minimum Master’s degree (Bac+5) in European Affairs or European and International Studies.
· Language: Fluency in English (written and spoken) is essential.
· Knowledge: Understanding of the European institutional environment and the national and European research landscape.
· Experience: Experience in developing and managing European projects (e.g., Horizon Europe) and international projects is desirable.
· Technical Skills: Proficiency in communication tools (project website, policy briefs, press releases, etc.) and office software (MS Office, LibreOffice).
· Soft Skills: Ability to work in a team and in a multicultural environment, strong autonomy, organizational skills, rigor, responsiveness, and initiative.
CONDITIONS :
· 12-month fixed-term contract (renewable).
· Full-time position.
WORKPLACE :
· CYROI – Reunion Island

